To apply salary rule to an employee, follow the step below:

How to apply salary rule to a employee?

1. Run HDPOS smart and click on Set-Up.
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2. Go to 1st page and select Employee. Click on Add Employee.
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3. Enter the details of the employee and click on Define Employee Salary.
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Employee Details

First Name :  William l:jdddressu 1
ress Line
Middle Mame : -
Last Name : Address Line 2 !' l [\
Search Code : City State 1 3
Date of Bith - 18/06/1980 [T i
Court Zip Code
Marital Status [Man‘ied V] 2 P :
Gender : [Male '] Contact Info Sales Commission Details
Telephane Number
Date Of Joining :  19/06/2015 B i Fax Number Sales Commission Percert : 0 %
Business Location :  Hyper Drive Grocery Store [:] Mobile Number Commission Quick Position : 0
Departmert ©  Biling E] ] Apply Commission based on Calculation
N - E Mail
Employee Designation :  Cashier [:] = Spot Discount at Invoice
[] Can request reports via SMS Wb [ Has Limited Spot Discount Autharity
[] Can approve access request via SMS & . ) .
Maximum Spot Discourt : |0 L
[ Not an Employes
[] Can have appaintment
Can be attached to invoice appointment Working Shift :
Login Details Hour Rate 0.00
User Name : Check ID
Password :
ls Active
| Cannot Login without Administrator
Pemission (Need Active Session)
W& -

4. Define Salary screen will be displayed. Click on Modify Salary.




r. Define Salary

Employee Name :

William

Salary Parts Total :

0.00

Grozs Salary : | CTC/ Month ; 0.00 Take Home : 0.00
Basic Salary : 000 CTC/ Year: 0.00
Salary Parts Salary Deductions
Calculated Employer
Salary Part ) Employee i
Value Salary Deduction Contribution Contribution

Employee Contributions Total -
Employer Contributions Total

0.00

0.00

5. Now in Define Salary window enter the Gross Salary, select the Salary Rule and click on Apply Rule.
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| . Define Salary
Employee Mame ;. Wiliam
‘ Grass Salary - 20,000.00 Take Home : 0.00
Salary Rule - Hyper Drive Salary Rule E] Apply Rule CTC / Month : 0.00
Basic Salary : 000 [ FiedBasic [ ] %ofGross = 0 CTC / Year : 0.00
Salary Parts Salary Deductions
Salary Par Calculated Rule Amount Min Amourt Max | | 23V s Deduction i a— D C—

Salary Parts Total :

PF Deduction

Labour Welfare

Employee Cortributions Total :
Employer Contribution Total :

0.00
0.00

6. You will see Salary Parts and Salary Deductions that are included in that Salary Rule. Click on Calculate

Salary.
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Employee Name :  William
Gross Salary : 20,000.00 Take Home 19.765.63
Salary Rule :  Hyper Drive Salary Rule [ ApplyRule CTC / Morith : 20.234.33
Basic Salary - 11,718.75 Fixed Basic [ | % of Gross 58.59 CTC / Year : 24281250
Salary Parts | Salary Deductions |
Calculated . Salary ls Deduction Employee Emplaoyer En|
Saayia Value il inot Bl Ao Max| | Deduction Ppplicable Contribution Valus Contribution Valus R
1.250.00 1250 fixed) 0.00 PF Deduction 23438 23438
1,171.88 10% 0.00 Labour Welfare 0.00 0.00
5,859.38 50% 0.00

Salary Parts Total :

8.281.25

Employee Contributions Total
Employer Contribution Total :

23438

23438

7. Click on Apply to apply the salary the rule.
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Employee Name :  William
Gross Salary : 20,000.00 Take Home 19.765.63
Salary Rule :  Hyper Drive Salary Rule [ ApplyRule CTC / Morith : 20.234.33
Basic Salary - 11,718.75 Fixed Basic [ | % of Gross 58.59 CTC / Year : 24281250
Salary Parts Salary Deductions
Calculated . Salary ls Deduction Employee Emplaoyer En|
Salary Part Value Rule Amount Min Amount Max| | Deduction Applicable Contibution Valug Contribution Value R
1.250.00 1250 fixed) 0.00 PF Deduction 23438 23438
1,171.88 10% 0.00 Labour Welfare 0.00 0.00
5,859.38 50% 0.00

Salary Parts Total

: 8.281.25

Employee Contributions Total
Employer Contribution Total :

] o |

Note: Here Basic Salary = Gross Salary - Salary Parts

Take Home = Gross Salary - Salary Deductions

CTC /Month = Gross Salary + Employer Contribution

CTC/ Year

= CTC /Month * 12






