How to create a gift card and make an invoice for
it

If you are selling Gift Cards in your store then those gift cards should be created as Items. Then you can make

an invoice for it.

e Step-1: Create Gift Card Item.
e Step-2: Make an invoice of Gift Card.

Step-1: To create a Gift Card ltem in HDPOS smart,
Follow the steps below:

1. Run HDPOS smart.

2. From Main Invoice screen, click on Set-Up.
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3. From the 1st page of Set-Up, click on Item.
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4. From Manage Items screen, click on Add Item tool strip button.
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5.In the Add Item screen, enter the name and category of item.

a. Check the checkbox Is Gift Card.

b. When this check box is checked, Gift Card Value field will be displayed beside it. Enter a value of Gift Card
in that field.

c. When Has Expiry checkbox is checked, then Expiry Days option will be displayed and you can enter the
expiry days of Gift Card as you required.

d. Enter the Sales Price that is same as Gift Card Value. Enter a value for MRP also.

e. Click on Create.
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6. You can see the Gift Card Item that got created as shown below.
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Step-2: To make an invoice for Gift Card item, follow the steps below:

1. From Main Invoice screen, select the gift card item that you created from Step-1.

2. Click on Express Pay.
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3. Gift Card Number screen will be displayed.

a. Click on Get Code button to give a number for Gift Card (OR) you can type a number for Gift Card (OR) you

can scan the gift card if it has any barcode printed on it already.

b. If you want to print the Gift Card, you can check the check box Print Gift Card.

c. Click on OK.
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4. If you click on Pay Now Button Instead of Express Pay, In the Payment Detail section, enter the amount to
be paid. Click on Save.
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