How to do Close Database in HDPOS smart? @

HDPOS smart Tutorials

Close Database feature allows you to close the database currently being used, and start with a fresh
Database with same company and business location and with the same master data. You may want
to close your database at the end of a financial year or may want to start with a new database due to

the size of your database being large. The closing stock of the previous database will be the opening
stock for the new database.

Please note that ‘close database’ is NOT financial year closing, and hence, after closing the database,
opening balances for both the Profit & loss, and Balance Sheet accounts are added.

To do “Close Database” in HDPOS smart, follow the steps below.

1. Run HDPOS smart.
2. Click on the Set-Up button.
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3. Click on Databases in 4™ page of setup
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Welcome to Set-Up

Please make your selection from the left side

4. Click on Close Current Database @toolbar button.
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5. Enter the details required for closing the database

Clase Current Database Farm

Closing Date : [31/03/2017 e

Dv

Mame of Closed Database : |Database?ﬂ1?—ﬂ3—31 0

Description : Closing the database as of the 31st

of March

2017

Bring pending documents from old database into new database

[] Bring Documents
[] Do Mot Bring Documerts

Closing Date: Enter the desired Closing date to close the database
(This date can be today’s date or any previous date).

Name of Closed Database: Enter a name for the Closed Database.
Description: You can enter a description for the closed database
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6. Choose if you want to bring forward the pending documents after closing the database.
Bring Documents

a.

If the checkbox is checked, then after closing, documents in ‘pending’ state are brought
forward into the new database (If this option is used, the document numbers after

closing the database may NOT start from 1)
i.

Check the Bring Pending Documents checkbox

Cloze Current Databas

Closing Date :
MName of Closed Database :

Description :

Bring pending documents fi

Bring Documents

e Form x>
(31/03/2017 Eh
| Databas=2017-03-31 |

of March 2017

Closing the database as of the 31st

v database into new database

[] Do Mot Bring Documents
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. Information regarding checking the checkbox is displayed. Click on OK to continue

Information

Following pending documents will be brought from current database into new database:
Sales Invoices

Pending Advance Booking

Held Stock Transafer

Held Received Item Entries

Received Item Entries

NOTE: Bring these documents into new database will take additional time in completing database close procedure.

Do Not Bring Documents

If this checkbox is checked, then, after closing the database, the documents with pending
payments are not brought forward. Only the opening stocks for items and opening
balances for financial accounts are added.

i. Check the Do Not Bring Documents checkbox

Cloze Current Database Form pod

Closing Date : [31/03/2017 N

Mame of Closed Database : |Databasn32ﬂ1?-ﬂ}31 |

Description : Closing the database as of the 31st
of March 2017

Bring pending documents from old database into new database

[] Bring Documents
Do Mot Bring Documents

ii. Aninformation message is displayed about the effects of checking this checkbox.
Click on OK

Infarmaticn

MNOTE:

1. You will not be able to make payments against pending Received Item Entries which were made before closing date.
2. You will not be able to receive payments against pending Sales Invoices which were made before closing date.

3. You will not be able to make any Invoice agaigst Advance Booking Documents which were made before closing date.
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7. Click on Apply

Clase Current Database Farm =

Closing Date : |31fﬂ3;’2ﬂ1? @~ |

Mame of Closed Database : |Databasn32'|]'1?-ﬂ}31 |

Description : Closing the database as of the 31st
of March 2017

Bring pending documents from old database into new database

[] Bring Documents
Do Mot Bring Documents

8. A message is displayed informing that taking a backup is necessary for closing the database. Click
on Yes to proceed

Back-Up |s Required

This functionality makes bullk changes to your data.

We required that you must back up your database before closing it. Do you want to back up your database now?

Mo

Note: Clicking on NO will abort the process
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9. Select a location and name for the backup file, and click on Save

Save Database backup file as
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File name: | BackupBeforeClosingDB|

Save as type: | Database Backup Files (*.bak)

# Hide Folders

Cancel

10. Wait as the backup is processed

Database backup in progress

Trying to back up the database, please wait...

11. A success message is displayed upon completion of backup. Click on OK

Success

Database iz backed up successfully.

12. Wait for the database to be closed

Database Closing

Closing Database. Flease wait...
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13. A success message is displayed on completion of close database procedure. Click on OK to restart

the application

Success

Database has closed guccessfully. Application will restart.

14. After the application restarts, the following changes can be observed:
a. Allthe documents created before the closing date are not visible
b. If any documents were created after the closing date, such documents are visible.
E.g., if you have created documents till 4™ of April, and closing the database with 31%
March as closing date, then, all the documents created after the 31* of March are
displayed.
c. The closing balance of all the accounts as of closing date is added as opening stock for
the next day.
E.g., if the database is closed as of 31% of March, the day’s closing balance of all the

accounts are added as opening balance as of 1* of April in their respective accounts.

Go to Set-Up~> 2™ Page—>Financial Transactions. Opening balance transactions are

displayed
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d. Similarly, the closing stock of items as of the closing date is added as opening stock for

respective items the next day.

Go to Set-Up—=>2nd Page->Stock transactions to check the opening stock transaction

added.
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e. If the ‘Bring Documents’ checkbox was checked in Step 6

i.  For Documents like
e Sales Invoice
e Received Item entry
e Purchase Order
e Appointments
e Advance Bookings

e Customer Receipts & Customer Items

e Supplier Credit Note,

The documents in ‘Pending’ state are made available even if they were

created before the ‘closing date’

state that have been carried forward.
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f.

If ‘Do Not Bring Documents’ checkbox was checked in Step 6

i No documents are available in the current database

ii. The document numbers are reset to 1.

15. Go to Databases again in the 4™ page of Set-Up to see the closed database.
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16. To view the documents, transactions, and other such data in the closed database, switch to the
closed database.

HYPERDRE

a.

b.

Click on Switch to selected Database |_f| toolbar button

B Close Database m} X
iLL8
& &g \% 2
000060 ITTTTTIIL | 5 | e
. Database Name Creation Date Description
i =
.
Settings Estimates
2
BB s
N ——
Deliveries Data Movement
=

5 -

Make Plans Customer ltems

o
¥

@

Customer Rece... SNS
© O
Databases Access Requests
O )
Schedules AMC Managem...
_ S
Tax Structurs C

{ﬁ’l Total Records : 1
\ y -
CR Sessions Balance Sheet 4 Fe

If you want to make changes in the selected database, check the Allow to make changes
in the selected database checkbox. Else skip to the next step

E Switch Database hod

[ ] Mlow to make changes in the selected database

If you make changes in a closed database, the
closing balances of closed database will not match
the opening balances in the current database.

Please be careful and switch back to current
database before performing regular oprations like
billing. You will not be warned again.

Cancel

NOTE: You will be able to create/modify any documents when this checkbox is checked.
If any changes in transaction or documents are done in the closed database, the closing
balances would not match with the opening balances in the current database. Changes
made in the Closed Database will not reflect in the Current Database.
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d.

e.

f.
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Click on OK

Switch Database Lo
[ ] Mlow to make changes in the selected database

If wvou make changes in a closed database, the
closing balances of closed database will not match
the opening balances in the current database.

Please be careful and switch back to current
database before performing regular oprations like
billing. You will not be warned again.

Cancel

If the checkbox in step (b) was checked, the following message is displayed. Click on OK

Warning

If you make changes in the closed database, the closing balances of closed databaze will not match the opening balances in the current database.

Please be careful and switch back to current database before performing regular oprations like billing. You will not be warned again.

Please wait while the database is being switched.

Please wart

Switching to selected database. Flease wait...

Click on OK.

Infarmation (using Database2017-03-31)

Iﬁl You have successfully switched to the selected database. Please DO NOT RESTART your application. If vou restart your application, you will go back to the primary database.

k" 4
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17. Click on Switch to current Database | ""‘]| toolbar button to switch back to the current database.

E Close Database (using Database2017-03-31)
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Note: You will see your closed database name in every window next to HDPOS smart icon when
you switch to closed database.
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