
To make payment to supplier through a cheque, follow the steps below:

1. Run HDPOS smart. Click on Set-Up button from Main Screen.

2. Go to 1st page. Click on Make Payments icon to open the Manage Payment to Supplier screen. Click on

Add Make Payment button from the tool strip.
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3. You will see Make Payment to Supplier screen as shown below.

a. Select the supplier for payment.

b. You will see all pending GRNs of selected supplier in the grid below.

c. Select the GRNs for which you want to clear the pending payment by checking the check boxes beside them.

d. From the Payment Detail section, click on Cheque.

i. Enter the Amount.

ii. Enter the Cheque Number.

iii. Enter the Bank Branch.

v. Enter the Bank Account.

v. Select the Cheque Date.

vi. If you want to print cheque then check the checkbox Print Cheque and

vii. Select Cheque Printer.

e. You will see the pending and payable amount as shown in the screen.



f. Click on Save.


