How to assign preferred supplier to ltems?

HDPOS allows for having preferred suppliers for items. These preferred suppliers are used to auto generate

purchase orders when the stock of the item is less than reorder level.

The steps to select preferred supplier for items are as shown below :

Method 1: Assign Preferred Supplier to items individually

1. Run HDPOS smart, and click on Set-Up.
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2. Click on Items.
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3. Select the item for which you intend to select the preferred supplier, and click on Edit Item.
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4. Select the Preferred Supplier for the item.
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5. Click on Update.

Method 2: Using Bulk Update

1. From Items window, click on Bulk Update.
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2. Select the preferred supplier and check the preferred supplier checkbox.
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3. Click on Apply to selected item/Apply to all with search condition as required.



